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Setting/Premises: Hopton C of E Academy  

Location: Coast Road, Hopton-on-Sea, Great Yarmouth, Norfolk, NR31 9BT 

Assessment Date: 2nd May 2022 Last Review Date: New Document 

Assessment completed by: Kellie Egleton 

 

Please describe how you have met with the required control measures in the “Notes and Further Information” column 
 
Key infection control measures 

1.1 Cleaning and disinfection- definitions are specified in the NCC Standard respiratory infections control document 

Item Control Measures Yes/no/not 
applicable 

Notes and Further Information  Date required 
and completed 

Cleaning  Keeping education and childcare settings clean, including toys and 
equipment, reduces the risk of infection. It is especially important to 
clean surfaces that people touch a lot.  

 
The setting has developed specific cleaning schedules for items 
that need cleaning and disinfection.  
The schedule details all items, frequencies and who is 
responsible for this. 
 
Users should be aware of the manufacturer’s instructions for the 
correct dilution of products (to achieve 1000 parts per million 
available chlorine) and contact time for disinfectants or sanitisers 
must be followed in order to be effective. 
 
Cleaning products that are named as antibacterial often contain 
disinfectant that is chlorine-based and therefore effective on 
many viruses. Users should check the labelling in order to 
ensure the correct product is used. 

Y 
 
 
 
Y 
 
 
 
 
 
Y 
 
 
 
 
Y 
 
 
 

Cleaning requirements to 
frequently clean surfaces and 
touch points as detailed in the 
cleaning schedule. 
 
Cleaning company are briefed of 
schedule requirements. 
 
 
Antibacterial spray and 
disposable blue roll is available 
at each point. Hand sanitizers 
are also in these areas. 
 
 
 
Sprays and cloths are colour 
coded for use. 
 

May 2022 
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 All touch points that are fixed to the premises should be  

Identified and cleaned and disinfected on at least a twice 

daily basis (for example: door handles, handrails, push pads, 

etc).  

 Some areas may need more frequent cleaning and 

disinfection depending on use, for example, toilets that have 

high volume use, areas used by multiple groups throughout 

the day, dining areas with high use at peak times, areas used 

by pupils who are less able to follow personal hygiene 

requirements.  

 Different cleaning equipment is used for kitchens, toilets, and 

other areas.  

 Specialist equipment such as hoists and wheelchairs should 

be disinfected after each use. 

Toys, sensory items and associated equipment considerations 
include:  

 Where possible provide equipment that is easy to clean. 

 Soft toys should be regularly washed through a 60OC wash 

cycle for ten minutes and then dried. 

 Items that are put into people’s mouths should be disinfected 

between uses. 

 Soft furnishings do not generally need regular cleaning and 

disinfection. However, in circumstances with higher risk it 

may be appropriate to disinfect soft furnishings or to provide 

furnishings which can be wiped down instead. For example, 

where pupils are unable to follow hand hygiene or in 

response to an outbreak of an infectious disease. 

 
 
Y 
 
 
 
 
Y 
 
 
 
 
 
Y 
 
 
 
Y 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Lunchtime tables cleaned in 
between sittings with blue roll 
and antibacterial spray.  
 
 
 
 
 
Soft furnishings should be 
disinfected as required i.e. spills, 
higher risk/outbreak. 
 
 
 
 
Review cleaning and 
disinfecting schedule in EYFS. 
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 Items such as flannels, towels, cot sheets and other bedding, 

etc are single use items and should be washed according to 

manufacturer’s instructions between uses. 

 

 
N/A 
 
 
 
 
 

 If a surface is visibly dirty it is always cleaned prior to 
disinfection.  

Y Cleaning materials are in each 
room/area for use. This includes 
staffroom areas. 
Where disinfect wipes are used, 
clean items in an “S” shape, 
taking care not to go over the 
same area twice and them 
dispose of the wipe. Ensure that 
sanitiser wipes are chlorine 
based or indicate that they are 
suitable for viruses. 

 

 Different cleaning equipment is provided for kitchens, toilets, 
classrooms and office areas. 

Y Cleaning materials are in each 
room for use. Blue roll is used 
for wiping down as it is 
disposable and not for re-use. 

 

It is good practice for shared equipment to be cleaned after each 
use, particularly items shared by many different users. Settings 
should consider where this can be implemented without 
disrupting education and learning. The following approach is 
recommended: 
• Cleaning and disinfection products are made available for 
employees to clean shared equipment. 
• Employees should be made aware of the equipment cleaning 
and disinfection requirements. 
• Items that are not regularly needed should be removed and 
stored away from work areas to enable effective cleaning. 

Y Information shared with staff.  
Each class has a box of 
cleaning products. 
 

Always follow the instructions 
for cleaning products and 
disinfectants to ensure it is 
effective: It is important to 
ensure that all of the surface 
has disinfectant applied and 
not to wipe items dry before 
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 If a surface is visibly dirty it should always be cleaned prior to 
disinfection. 

the required contact time has 
been achieved. 
 

Hire and Third 
Party use of 
Premises 

Where premises are hired out for third party use consideration 
should be given to cleaning and disinfection between different 
hire groups using those areas of the premises where 
appropriate. 

Y   

 

1.2 Hand Hygiene and Respiratory Hygiene Arrangements 

Hand hygiene  Keeping hands clean through regular and thorough washing or 
sanitising should be part of everyone’s normal practice. 
NCC will continue to support everyone to practice good hygiene 
measures through the provision of suitable facilities and reminder 
signage. 
Schools must ensure that:  
• Effective and thorough handwashing is possible ensuring that 
liquid soap, running water and hand towels (or an effective hand 
dryer) are readily available for use.  
• Hand dryers must be effective in quick hand drying. Where current 
provision does not support this, consideration to replacing existing 
dryers with improved models or hand towels should be given  
• Stocks are regularly checked and replenished  
• Signage and posters are displayed in suitable locations to act as a 
cue to perform hand hygiene  
• Hand hygiene is supported by event related prompts where 
appropriate e.g. after... before... when... Event related prompts are 
more effective than fixed time prompts.  
• Where children are not able to wash their hands due to age or 
health conditions ensure you have a good supply of skin friendly 
cleaning wipes such as baby wipes to use as an alternative.  
 

Y Children are to wash/sanitize 
hands on arrival/prior to break/ 
after breaks/if sneeze and use 
hands to cover mouth 
Posters in toilets encourage 
children to wash hands 
thoroughly. 
Toilet areas are kept clear of 
hand towels/tissues on floor. 
 
Identified children in certain 
year groups requiring 
alternative handwash which 
should be passed onto new 
classroom. 
Staff to undertake refresh of 
what is good hand hygiene 
with a focus on not touching 
face areas where possible. 
Staff supervise children on 
entry to their classroom. 
Children know the routine of 
sanitizing on entry. 
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Addition to staff booklet for 
advice at home. 

Hand sanitiser points have drip trays to deal with spillages and 
reduce the slip risk where applicable (such as those affixed to 
walls) Consideration should be given to other risks they may 
present such as the risk of ingestion e.g. due to health conditions of 
some pupils.  

 

Y Hand sanitizer points are 
checked after use for spillages 
and floors wiped and dried to 
minimise slip risks. Visual 
safety reminders and prompts 
are given to children. 

 

Hand sanitiser is stored appropriately and safely according to 
pupil age and individual risks. Where the provision of hand 
sanitiser points presents a risk of ingestion, this risk is managed 
through pupil supervision (contact will be made with Health, 
Safety and Well-Being where this is not possible) 

Y Staff supervise regularly. For 
EYFS/Y1 children stand-alone 
bottles are kept out of 
children’s reach or way. 

 

Respiratory 
Hygiene 

Practicing good personal hygiene such as covering your mouth and 
nose with a tissue or sleeve when you sneeze and disposing of 
tissues as soon as you have used them help to reduce contact, 
droplet and airborne transmission of viruses. In addition, 
handwashing or sanitizing after doing this also helps to stop the 
spread of germs. 
 
Open bins should be provided at suitable locations so that used 
tissues can be disposed of promptly together with arrangements to 
regularly empty them. Premises managers should consider the 
appropriate locations, for example, office spaces, goods inwards 
areas, training rooms, reception areas and meeting rooms.  
The use of open bins will reduce touch points and are more 
accessible than pedal bins. 

 

Y 
 
 
 
 
 
 
Y 
 
 
 
 
 
 
 
 

Visual reminders for children in 
classrooms and cloakrooms. 
 
 
 
 
 
Each class area has a 
separate bin to dispose of 
tissues etc. 

 

 
1.3 Ventilation and Fresh Air  
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 Ventilation and air flow must be provided in settings and schools 
operated transport to ensure that a fresh air supply is consistently 
flowing through. This can be achieved through either mechanical 
ventilation that introduces an adequate supply of fresh air or through 
opening windows.  
 
 
The following information should be used to carry out an assessment 
of ventilation to ensure that it is adequate:  
 
• Review air conditioning system to maximise the intake of fresh air. 
Fresh air ventilation systems can operate as normal, but 
recirculating air systems may require adjustments to increase fresh 
air flow.  
• Where there is no mechanical ventilation in place, or this does not 
provide adequate fresh air, open doors and windows where possible 
and safe to do so.  
• Opening windows that are on opposite sides of a room encourages 
air flow and therefore increases the effectiveness of ventilation  
• Where available use passive ventilation systems such as trickle 
vents and air bricks to support fresh air flow  
• Where required to improve ventilation, install alarm activated door 
openers to keep fire doors open and encourage air flow. Where you 
do not have an electrical supply near doors you may be able to 
install wireless operated openers.  
• Where air conditioning systems serve multiple buildings or are fully 
recirculating, advice should be sought from HVAC engineers.  
• Specific events where there are increased numbers of people using 
an area should be assessed and ventilation increased accordingly.  
• Always ensure that ventilation systems are maintained following 
manufacturers instruction.  
 

 

 
Y 
 
 
 
 
 
 
 
N/A 
 
 
Y 
 
 
 
Y 
 
 
Y 
 
 
 
N/A 
 
Y 

 
 
 
 
 
 
 
 
 
 
All areas have access to direct 
ventilation via windows and/or 
external doors. These should 
be utilised as necessary to 
ensure fresh air circulates 
regularly. 
The library area is does not 
have windows which can be 
opened so windows in the 
corridor should be open 
regularly to allow fresh air to 
circulate. The external blue 
door at the end of the corridor 
will be kept open at lunchtimes 
to allow fresh air to circulate 
through the corridor space.   
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 In the colder months, you will need to balance the need for 
increased ventilation while maintaining a comfortable temperature, 
windows do not need to be opened as wide as during warmer 
months to achieve good levels of ventilation.  
 
To ensure thermal comfort during colder weather is balanced with 
the need for ventilation, some practical steps can be taken where 
windows need to be opened including: 
 
•Fully open windows before rooms are occupied and during breaks 
but keep them only partially open during use, plan ventilation breaks 
between room use where possible. 
•Fully opening some windows to gain air changes but selecting those 
that are not directly next to pupils desks/work areas or opening high 
level windows fully but lower level windows partially 
•Make sure everyone is dressed appropriately for the cooler 
weather, for example encouraging the use of long sleeves, thick 
tights and jumpers 
 

Where there is a security or finger trapping risk e.g. with small 

children or vulnerable pupils, settings should install window 

restrictors that enable windows to be kept securely open and the 

opening size controlled. 

Premises managers should communicate any requirements 

regarding provision of ventilation to staff, for example 

where: 

•They need to open windows on arrival or switch on meeting room 
air conditioning systems prior to use 
•Windows and trickle vents are in use must remain open 
•Mechanical ventilation systems are in use that these should not be 
adjusted unless authorised to do so. 
 

Y 
 
 
 
 
Y 
 
 
 
Y 
 
 
Y 
 
 
Y 
 
 
N/A 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Staff should follow the advice 
here dependent upon the 
weather/temperature. Rooms 
should be ventilated fully at 
breaks and prior to pupils 
entering. The temperature in 
the room should not be so cold 
that it is an uncomfortable 
working environment for staff 
or children. 
 
 
 
 
 
 
 
 
Windows are too high  
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Where appropriate the use of signage should be used to support 

these requirements and premises managers should make regular 

checks to ensure ventilation remains in place. 

Spaces without appropriate ventilation 

Where rooms and areas cannot be appropriately ventilated such 

as where there is no direct supply of fresh air, or you are not able 

to open an adequate number of windows, or  where a ventilation 

system only recirculates air and has no fresh air introduced, the 

area may still be suitable for use depending on: 

•The number of people who occupy the area -the risk increases if an 
area is poorly ventilated and occupied by a number of people 
•How long people occupy an area-the longer the area is occupied 
the greater the risk 
•The size of the area –the larger the area the lower the risk 
•The tasks that take place –activities that make you breather deeper 
will increase generation of aerosols and increase the risk 
•Features that affect ventilation–equipment, machinery and other 
features may prevent air circulating and create stagnant areas. 
•If fans are needed in the area–fans should not be used in poorly 
ventilated areas 
 

Advice should be sought from your health and safety provider before 

using any area that does not have direct fresh air ventilation. If it is 

essential to continue using the area the use of local air cleaning and 

filtration units may be recommend until a longer term solution is 

implemented. The most suitable types are: high-efficiency filters and 

ultra violet based devices. Any unit should be appropriate for the 

size of the area in order to work in the way it is intended. 

 
 
 
 
 
 
Y 
 
 
 
 
 
Y 
 
 
 
 
 
 
 
 
 
 
 
Y 
 
 
 
 
 
 
 
 

SLT team will checks part of 
regular daily checks in school. 
 
 
 
 
Corridor outside HT/DHT office 
Doors opened to provided air 
flow. Users are limited to this 
area and minimised. 
 
Corridor into library: Windows 
open to provide fresh air into 
library area. Library area small 
groups of children and staff. 
 
 
 
 
 
 
 
 
 
Check the two areas 
mentioned above to see if this 
is classed as adequate 
ventilation. 
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Maximum numbers in enclosed spaces-To ensure that ventilation 

can remain effective maximum numbers should be calculated and 

displayed for meeting rooms and other enclosed spaces. 

 
 
Y 

Staff room maximum- 10 
people with ventilation 
Pastoral room-6 people with 
ventilation 
Office 3 people with ventilation 

CO2 Monitoring CO2 sensors can be used to give reassurance that ventilation 
levels are adequate, as good ventilation dilutes exhaled CO2. 
Measuring CO2 levels can therefore act as a proxy measure for 
ventilation rates. Levels of 800ppm or less would indicate good 
ventilation and 1500ppm or more indicates poor ventilation. 

NA   

Reassurance 
monitoring 

Reassurance monitoring is recommended for: 
• Areas with older mechanical ventilation that cannot be adjusted 
to full fresh air 
• Areas with few openable windows or that rely on passive 
ventilation from other rooms 
• Areas where there is a risk that ventilation levels will be 
manually adjusted by people occupying the space 
• Smaller rooms used by Service Users groups who are clinically 
extremely vulnerable 
• Areas of high occupancy 
• Responding to concerns about space ventilation or thermal 
comfort 
• Planned events where increased numbers use a smaller space 
(representative sampling rather than monitoring at every event). 
 
Premises managers and users of a space should consider other 
signs through looking (are the windows open?), listening (can I 
hear the air conditioning is working?), smelling (does the air smell 
stale?) and feeling (can I feel a breeze?) 
 

N 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Y 

The windows in the classroom 
areas are already fitted with 
sensors to allow them to open 
and close when needed for 
temperatures/weather 
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Use of fans There is no research to suggest that fans aid transmission of 
COVID-19 and other respiratory viruses in well ventilated spaces 
but some employees may be concerned about their use. For 
some individuals, fans are important to aid body temperature 
regulation. It is therefore, recommended that if anyone wishes to 
use a fan in a shared space that discussion takes place with the 
employees who also use that space.  
 
Where fans are needed in shared work areas, this should be 
agreed by the manager in conjunction with the users of that 
space. Where it would help to alleviate concern, they can be 
placed near to an open window to draw in fresh air, where 
windows can be opened and/or they can be placed close to the 
individual user to ensure they don’t create nuisance draft to 
others. 

Y Fans used in office are 
positioned as to not allow 
transmission of are flow 
directly between people. 

 

Where fans are needed in classrooms and other educational 
areas, a decision for their use has been made by the 
Headteacher in conjunction with staff. 

Y Fans not generally used in 
classrooms unless in extreme 
heat. Advice for use followed if 
used. 

 

 
1.4 Face Coverings   

When used correctly, wearing a face covering may reduce the 
spread of respiratory viruses through containing droplets and 
aerosols. However, staff, students and pupils will not normally be 
expected to wear a face covering due to the impact on education 
and learning. 
 
Face coverings continue to be recommended at times of high 
prevalence in crowded or enclosed spaces and therefore 
settings may identify limited circumstances where they consider 
wearing of face coverings to be appropriate e.g., on setting 
managed transport or for attendees at large events. 

Y 
 
 
 
 
 
Y 
 
 
 
 
 

 
 
 
 
 
 
Review activities planned for 
Summer term- i.e. sports day 
outside/ end of term Y6 parents 
and weekly Superstar assembly. 
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In some circumstances face coverings may be recommended by 
medical practitioners as part of an individual risk assessment 
where it is appropriate and does not compromise education and 
learning. 
 
Residential settings may also ask children and young people to 
wear a face covering if they have active symptoms of a 
respiratory infection or have tested positive for COVID-19 and 
are remaining on site for the period of their convalescence. 
 
Please note: Face coverings for children’ under the age of 3 are 
not recommended. 

NA 
 
 
 
 
Y 

No children requiring individual 
risk assessments at current 
time. 
 
 

Face masks are recommended when caring for a child who has  
Symptoms of respiratory infection or when giving personal care or 
 first aid and general cleaning in the room that the person is in  
(even if more than 2 metres away).  

 

Y Ensure the table and guidance 
for PPE usage is displayed in 
Office- which is the area 
identified for symptomatic staff/ 
children. 

 

    

 

1.5 Transport and Travel 

Minibus Use Where a school is operating its own minibus: Ensure ventilation 
is reviewed in order to ensure it remains adequate. 

N/A   

Infection control measures are implemented i.e regular cleaning, 
hand sanitizers and cleaning /wipes for touch points. 

N/A   

 
 

1.6 Educational Visits and Events 

 Infection control measures should be incorporated into your 
normal risk assessment for these activities.  
Ensure that you consider all areas of infection control and in 
particular:  

Y 
 
 
 
 

Ensure all staff are aware. 
SLT to check this is part of risk 
assessment when evolve 
forms are submitted. 
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• Reflect any public health advice or in-county advice for 
international travel.  
• Incorporate how to respond to someone becoming poorly in the 
group as part of normal contingency planning arrangements.  
• Ensure that the Standard Infections Control Personal 
Behaviours and Responsibilities Guidance is applied to 
Educational Visits and Events  
• Ensure that premises used are adequately ventilated  
• Consider whether there will be ready access to hand washing 
facilities and if the provision of hand sanitiser would be 
appropriate e.g. when picnicking away from hand washing 
facilities  
 
Face coverings may be considered appropriate as part of an 

educational visit and/or event when COVID-19 or other respiratory 

virus rates are high and close contact will happen with other 

people in crowded and enclosed spaces such as when using 

public transport systems or visiting popular indoor attractions. 

 
 
 
Y 
 
 
 
 
 
 
 
 
 
Y 

 
 
 
 
 
 
 
 
All staff to check facilities for 
visits and trips and include in 
assessment. 
 
 
Advise all staff on trip if they 
feel this is appropriate. Not 
appropriate when speaking 
directly to children. 

1.7 Outbreak Management and Contingency Planning  

 Settings need to continue to plan and prepare for outbreaks. You 
should update your Infection Control Policy to include your 
response to cases and outbreaks of COVID-19 alongside other 
infectious diseases. Norfolk schools and schools that purchase 
NCC health and safety services can refer to the Infection Control 
Policy on Infospace.  
Your arrangements should include:  
• When a review of your baseline measures is required  
• When you might consider seeking advice from the local UK 
Health Security Agency (UKHSA) Health Protection Team (HPT)  
• Record keeping to enable provision of information that may be 
requested by your HPT  

Y Contingency plan updated 
Refer to separate guidance on 
Infospace. 
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• Plans to respond to recommended actions such as reduced 
mixing, introduction of face coverings or supporting testing  
 

Please note: Any local decision to temporarily limit attendance 
for business continuity, such as staff shortages should be made 
by the setting and communication to parents, carers and staff 
should make clear that a decision for this reason is not on public 
health grounds. 

 
 
 
 
 
 
 

 

1.8 Collaboration and Communication to Inform 

 Arrangements must be put in place to ensure communication 
and collaboration between pupils, staff, staff representatives 
(e.g. unions) and parents where appropriate. This should be 
formally planned and publicised. Involvement in this way will help 
to secure their support for the measures you are taking both 
inside and outside the setting. Engagement is key to achieving a 
positive outcome, early involvement is strongly advised. 
 
Signage and information will help to embed your arrangements 
and support the measures that are being taken, providing regular 
reminders and appropriate site locations.  
Notice boards and media screens where in use can be used to 
display information to encourage good infection control 
behaviours, for example, visitor information at entrance points. 
Reminders should be placed in areas that are most frequently 
used and where particular behaviours need to be encouraged 
such as at canteen entrances, entrances from the playground 
etc.  
Premises managers must ensure that they have considered 
additional and inclusive support measures where need for 
example, signage is also provided in braille or with other 
meaningful symbols. 

Y Use of pupil asset and Class 
Dojo.  
 
Parents have been updated of 
current guidance and received 
links to NCC flow chart and NHS 
immunisation programme. 
 
Signs in classroom 
spaces/entrances to hall for 
handwashing and use of 
sanitising points.  
 
Signs in all spaces to remind of 
ventilation. 
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Review 
 

 Arrangements are in place to monitor the control measures to 
ensure that they are: 
 

 Effective 

 Working as planned 

 Updated appropriately (reflecting updates to the compliance 
code) 

Y Arrangements are reviewed as 
necessary and RA amended 
as required. 
DNEAT monitoring and 
oversight of RA process is 
undertaken. Governors also 
have access to RA via 
Governor hub.  

 

 
Any other actions that are not listed above 

 
 

    

 

Assessor’s Name:  Kellie Egleton Manager’s Name: Rachael Judd  

Position: Headteacher Position: AGEP 

Signature:  

Signature:       

 

 


