
 

SEND Local Offer 

All Norfolk maintained schools have a similar approach to meeting the 

needs of pupils with Special Educational Needs and are supported by the 

Local Authority to ensure that all pupils, regardless of their specific needs, 

make the best possible progress in school. All schools are supported to 

be as inclusive as possible, with the needs of pupils with Special 

Educational Need/s and or disabilities being met in a mainstream setting 

wherever possible, where families want this to happen. Here is a link to 

Norfolk’s Local Offer www.norfolk.gov.uk/SEND 

 

HOW IS THE SEND INFORMATION REPORT DIFFERENT TO 

THE SEND POLICY? 

Our SEND Policy outlines our vision for SEND. 

The SEND Information Report provides information and details about 

how we have implemented this policy. 

All governing bodies of maintained schools, and proprietors of 

academies, have a legal duty to publish information on their website 

about how they implement their SEND Policy. 

Our SEND Policy is written and published separately to this document 

and it can be found on our website. 
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Special Educational Needs Information 

At Hopton Church of England Primary Academy, we believe that we are 

a school where everyone learns. We take a holistic approach to every 

child in our school whilst upholding their right to enjoy a varied, 

stimulating and exciting curriculum. We recognise that our school 

population is made up of a variety of differing educational need and we 

do our best to cater for all who walk through the doors of our caring 

Christian community. We, at Hopton, want all our children to become 

happy, confident, respectful lifelong learners and achieve their full 

potential. 

The local authority and other services must set out a Local Offer of all 

services available to support children who are disabled or who have 

special educational needs and their families. The local offer will enable 

families to understand what services they can access and what support 

they can expect from a range of local agencies, including from the local 

authority, health services, schools, leisure services and the voluntary 

sector. The offer includes provision from birth to 25, across education, 

health and social care.  

Norfolk’s Local Offer is found at; 

https://www.norfolk.gov.uk/children-and-families/send-local-offer  

As we also geographically serve children and families living in Suffolk, 

their local Offer is found with the link below; 

http://infolink.suffolk.gov.uk/kb5/suffolk/infolink/localoffer  

This statement forms Hopton’s SEND Information Report, or local offer, 

in terms of what we can offer children with SEND in or via the school. 

This includes how we can provide access to other organisations, but 

more specifically what support the school will offer directly to both pupils 

and parents. 

 

 

https://www.norfolk.gov.uk/children-and-families/send-local-offer
http://infolink.suffolk.gov.uk/kb5/suffolk/infolink/localoffer


 

            The SEN Team within our school is: 

SENDCO:       Mrs Lorna Howard 

Head Teacher:    Miss Kellie Egleton 

SEND Governor:   Ms Serena Curtis 

Our job is to help your child achieve the very best they can at school. You 

know your child best and you may feel that they need some additional 

help or support for some or all of their time at school. 

The following is to inform you of the types of support available for your 

child at Hopton Church of England Primary Academy. It will help you 

understand who can help and how this support can be accessed. 

We hope any queries you may have will be answered but do not hesitate 

to contact the school if you have further questions. 

WHO ARE THE BEST PEOPLE TO TALK TO IN THIS SCHOOL ABOUT 

MY CHILD’S DIFFICULTIES WITH LEARNING / SPECIAL 

EDUCATIONAL NEEDS OR DISABILITY (SEND)? 

Class Teacher 

Responsible for: 

• Ensuring that all children have access to good/outstanding teaching 

and that the curriculum is adapted to meet your child’s needs (also 

known as ‘differentiation’). 

• Checking on the progress of your child and identifying, planning and 

delivering any additional help your child may need (this could be 

things like targeted work, additional support) and letting the 

SENDCo know as necessary. 

• Writing Support Plans (as required) and sharing and reviewing 

these with parents at least once each term and planning for the next 

term. 

• Ensuring that all members of staff working with your child in school 

are aware of your child’s individual needs and/or conditions, and 

what specific adjustments need to be made to enable them to be 

included and make progress. 

 



 

• Ensuring that all staff working with your child in school are helped to 

deliver the planned work/programme for your child so they can 

achieve the best possible progress. This may involve the use of 

additional adults, outside specialist help and specially planned work 

and resources. 

• Ensuring that the school’s SEND Policy is followed in their 

classroom and for all the pupils they teach with any SEND. 

Contacted by: speaking to them either before or after school to 

arrange an appointment, telephoning the school or sending a 

message via Class Dojo. 

       SENCo 

Responsible for: 

• Co-ordinating all the support for children with SEND and developing 

the school’s SEND Policy to make sure all children receive a 

consistent, high quality response to meeting their needs in school. 

• Ensuring that you are: 

➢ Involved in supporting your child’s learning 

➢ Kept informed about the support your child is getting 

➢ Involved in reviewing how they are doing 

• Liaising with all the other people who may be coming into school to 

help support your child’s learning e.g. Speech and Language 

Therapy, Educational Psychology, etc. 

• Updating the school’s SEND record (a system for recording all the 

SEND needs of pupils in this school) and making sure that there are 

excellent records of your child’s progress and needs. 

• Providing specialist support for teachers and support staff in the 

school so they can help children with SEND in the school achieve 

the best progress possible. 

• Supporting your child’s teacher in writing Personal Learning Plans 

(if required) that specify the targets set for your child to achieve. 

• Organising training for staff so they are aware and confident about 

how to meet the needs of your child and others within our school. 

Contacted by: asking the class teacher to arrange for them to 

contact you or by telephoning the school on 01502 730489. 

 



 

Headteacher 

Responsible for: 

• The day to day management of all aspects of the school, this 

includes the support for children with SEND. 

• Miss Egleton will give responsibility to the SENDCo and class 

teachers but is still responsible for ensuring that your child’s needs 

are met. 

• Miss Egleton must make sure that the Governing Body is kept up-

to-date about any issues in the school relating to SEND. 

Contacted by: telephoning the school for an appointment on 01502 

730489 

SEND Governor 

Responsible for: 

• Making sure that the school has an up to date SEND Policy. 

• Making sure that the school has appropriate provision and has 

made necessary adaptations to meet the needs of all children in 

the school. 

• Making sure that the necessary support is made for any child who 

attends the school who has SEND. 

• Making visits to understand and monitor the support given to 

children with SEND in the school and being part of the process to 

ensure your child achieves his/her potential in the school. 

Contacted by: writing to the SEN Governor via the school office. 

 

 

 

 

 

 

 

 



 

WHAT ARE THE DIFFERENT TYPES OF SUPPORT AVAILABLE 

FOR CHILDREN WITH SEND IN HOPTON? 

Class teacher input via excellent targeted classroom teaching also 

known as Quality First Teaching. 

For your child this would mean: 

• That the teacher has the highest possible expectations for your 

child and all pupils in their class. 

• That all teaching is based on building on what your child already 

knows, can do and can understand. 

• Different ways of teaching are in place so that your child is fully 

involved in learning in class. This may involve a more practical 

learning such as using physical resources or technology. 

• Specific strategies (which may be suggested by the SENDCo or 

outside agencies such as speech therapists) are in place to 

support your child to learn. 

• Your child’s teacher will have carefully checked on your child’s 

progress and will have decided that your child has a gap in their 

understanding/ learning and needs some extra support to help 

them make the best possible progress. 

All children in school will be getting this as a part of excellent classroom 

practice. 

Specific group work within a smaller group of children. 

This group, often called Intervention Groups by schools, may be: 

• Run in the classroom or outside. 

• Run by a teacher or most often a Teaching 

Assistant/Learning Support Assistant. 

Some children may be identified, by the class teacher, as needing some 

extra support in school. 

 For your child this would mean:  

• Your child’s teacher will have carefully checked on your 

child’s progress and will have decided that your child has 



 

a gap in their understanding/learning and needs some 

extra support to close the gap with their peers. 

• Your child will engage in group sessions with specific 

targets to help him/her to make more progress. 

• A Learning Support Assistant or Teacher will run these 

small group sessions using specific plans suggested by 

outside agencies (Speech & Language, Educational 

Psychology or Occupational Therapy). 

This type of support is available to any child who has specific gaps in 

their understanding of an area of learning. 

Specialist groups run by outside agencies. 

Some children have been identified by the class teacher, SENDCo, 

Health or you will have raised your worries. This may be from: 

• Local Authority central services such as the Sensory 

Services (for pupils with a hearing or visual need). 

• Outside agencies such as Speech and Language 

Therapy (SALT) Service: East Coast 

• Access Through Technology 

• Educational Psychologist/Advisory Service (CEPP) 

• SEMH: Point 1 and CAHMS 

• Just One Number (School Nursing Team) 

• Early Help Hub  

• Attendance Service  

• Occupational Therapy 

• School 2 School 

• Virtual School SEND 

• Inclusion Team 

For your child this would mean: 

• Your child will have been identified by the class 

teacher/SENDCO/Health or you will have raised your worries 

as needing more specialist input instead of or in addition to 

quality first teaching and intervention groups. 



 

• You will be asked to come to a meeting to discuss your child’s 

progress and help plan possible ways forward. 

• You may be asked to give your permission for the school to 

refer your child to a specialist professional e.g. a Speech and 

Language Therapist or Educational Psychologist. This will help 

the school and yourself understand your child’s particular 

needs better and be able to support them better in school. 

• The specialist professional will work with your child to 

understand their needs and make recommendations, which 

may include: 

➢ Making changes to the way your child is supported in 

class e.g. some individual support or changing some 

aspects of teaching to better support them 

➢ Support to set better targets which will include their 

specific expertise 

➢ A group run by school staff under the guidance of the 

outside professional e.g. a social skills group, speech 

therapy intervention 

➢ A group or individual work with the outside professional  

     

• The school may suggest that your child needs some agreed 

individual support in school. They will tell you how the 

support will be used and what strategies will be put in place. 

This type of support is available for children with specific barriers to 

learning that cannot be overcome through Quality First Teaching and 

intervention groups. 

 

 

 

 

 

 

 



 

Identification of SEND at Hopton 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Stage 3 - SENDCo 

The child’s needs are being met & progress 
is documented on an intervention sheet. 

The child may continue to need some class 
support but there is no identified SEN 

need. 

Stage 3 - SENDCo 

• If concerns remain, observations & any 
relevant external assessments required, 
will be discussed with parents. 

• Recommendations for further support 
are made by SENCO. 

Stage 4  - SENDC0  

The child is no longer a 
concern for SEN.  

Monitoring 

The child’s progress is 
reviewed through existing 
pupil progress meetings 

involving the class teacher, 
Headteacher & SENDCo 

Stage 4 - SENDCo  

Findings from assessments shared with teacher & parents. 
SENDCo to decide if child is to join the SEN record, at what 
level of need and if outside agencies need to be involved.  

SENDCo to contact parents to seek permission to place 
child on the record and to involve outside agencies. 

 

EHCP – Plans & 
provision racked & 
reviewed. Regular 

meetings with parents. 

Annual/ biannual EHCP 
review. 

 

 

SEN 7 Cs plans & 
provision tracked. These 

are reviewed and 
modified (if needed) 
half- termly. Regular 

catch-ups with parents. 

Stage 1 - Class Teacher 

• Potential SEN is identified by teacher, parent or external agency.  

•    Class teacher to to begin the 6 week cycle of Assess, Plan, Do, Review (APDR) and gather 
evidence. 

•    If APDR unsuccessful, class teacher is to submit SEN Concerns Form to SENDCo and discuss 
with parents. 

Stage 2 - Class Teacher 

• Class teacher & SENDCo to meet to discuss SEN Concerns Form & outline future provision 
if needed. 

• 6 week cycle of Assess, Plan, Do & Review to be reviewed and modified if required. 
Parents informed regarding the 7 Cs assessment (letter and leaflet to be sent.) 

• Class teacher to continue to monitor concerns on SEN and gather evidence by observation 
or in books. 



 

Requesting an Education, Health & Care Needs Assessment 

Where, despite the school having taken relevant & purposeful action to 

identify, assess & meet the SEN of the child, the child has not made 

expected progress the school or parents should consider requesting an 

Education, Health & Care Needs assessment.  

At this point your child will usually be receiving specialist support/advice 

in school from a professional outside the school. This may be from: 

• Local Authority central services such as the Sensory Service 

(for pupils with hearing or visual need) 

• Outside agencies such as the Speech and Language 

Therapy (SALT) Service: Cambridge 

For your child this would mean: 

• You or the school can request that the Local Authority carry out 

a statutory assessment of your child’s needs. This is a legal 

process. 

• After the school have sent in the request to the Local Authority 

they will decide whether they think your child’s needs (as 

described in the paperwork provided) seem complex enough to 

necessitate a statutory assessment. If this is the case they will 

ask you and all professionals involved with your child to write a 

report outlining your child’s needs. If they do not think your 

child needs this, they will ask the school to continue with the 

support already in place for your child. 

• After the reports have all been sent in, the Local Authority will 

decide if your child’s needs are severe, complex and lifelong 

and that they need more support in school to make good 

progress. If this is the case they will write an EHC Plan. If this is 

not the case, they will ask the school to continue with the 

support already in place and also set up a meeting in school to 

ensure a plan is in place to ensure your child makes as much 

progress as possible. 

• The EHC Plan will outline the support your child will receive 

from the Local Authority and how the support should be used 

and what strategies must be put in place. It will also have long 



 

and short-term goals for your child. These will be reviewed on 

an annual basis through a meeting that will include you, as a 

parent, your child, if they wish to come for part of the meeting, 

SENDCo and any other outside agency   

For further information on EHCPs & their process please access the 

Norfolk or Suffolk County Council website (their links can be found at the 

top of this document). 

HOW CAN I LET THE SCHOOL KNOW I AM CONCERNED ABOUT 

MY CHILD’S PROGRESS IN SCHOOL? 

If you are not happy, that your concerns are being addressed and that 

your child is still not making progress, please come and discuss your 

concerns with us.  

• This should be with your child’s class teacher in the first instance, 

with whom any issues can be discussed and a course of action 

agreed.  

• If this does not resolve the problem or allay your worries, you can 

also take your concerns to Mrs Howard.  

• If, after speaking with Mrs Howard, you still have concerns, 

please contact Miss Egleton. 

•  If you are still not happy, you can speak to the school’s SEND 

Governor. 

HOW WILL THE SCHOOL LET ME KNOW IF THEY HAVE ANY 

CONCERNS ABOUT MY CHILD’S LEARNING IN SCHOOL? 

• When you or a teacher has raised concerns about your child’s 

progress, and targeted teaching has not met your child’s needs, 

the teacher will raise this with the SENDCO. 

• The teacher will discuss your child’s progress with you at the 

parent consultations when you will be informed of your child’s 

progress and any additional support being given. 

• The school also has termly Pupil Progress Meetings between each 

class teacher and a senior staff member to ensure all children are 

making good progress. This is another way that your child is 

identified as not making as much progress as expected. 

 



 

• If your child is identified as not making progress the school will 

make a decision about whether to monitor this or set up an 

Intervention Group and will inform you. These groups may take 

place for a short period or over a longer period of time. However, 

please note that all children learn regularly in small groups 

(sometimes with TA support) in order to support their progress in 

learning. 

If your child is still not making expected progress the school will set up a 

meeting to discuss this with you in more detail and to: 

• Listen to any concerns you may have  

• Plan any additional support your child may receive 

• Discuss with you any referrals to outside professionals to support 

your child’s learning 

HOW IS EXTRA SUPPORT ALLOCATED TO CHILDREN? 

• The school budget, received from Norfolk County Council, includes 

money for supporting children with SEND. This is called the 

Notional Budget. 

• The Head Teacher decides on the allocation of this budget for 

Special Educational Needs and Disabilities in consultation with the 

school Governors, on the basis of needs in the school. 

• The Head Teacher and the SENDCo discuss all the information 

they have about SEND in the school, including: 

➢ The children getting extra support already 

➢ The children needing extra support 

➢ The children who have been identified as not making as 

much progress as would be expected and decide what 

resources/training and support is needed. 

• All resources/training and support are reviewed regularly and 

changes made as needed. 

Support may be given in a variety of ways and is sometimes designed to 

encourage the child to develop the skills of independent learning and 

build confidence as well as supporting their maximum progress. Your 

child’s individual support will be discussed with you regularly. 



 

WHO ARE THE OTHER PEOPLE PROVIDING SERVICES TO 

CHILDREN WITH SEND IN HOPTON? 

Directly funded by the school: 

• School 2 School 

• CEPP 

• Class TA 

• Learning Support Assistant 

• Pastoral Assistant 

• If a pupil has a medical need then a detailed Care Plan is compiled 

in consultation with parents/carers. These are discussed with all 

staff involved with the pupil. 

• Special dietary conditions can be catered for by the school 

catering department.   

• Where necessary, and in agreement with parents/carers, 

medicines are administered in school but only where a signed 

Medicine Consent form is in place to ensure the safety of both 

child and staff member. 

• All TA/LSA staff have basic First Aid training with six members of 

staff holding the Full Four Day certificate.  

Our school offers a wide variety of pastoral support for pupils who are 

encountering emotional difficulties. These include: 

➢ Members of staff such as the class teacher, TAs, LSAs, 

Pastoral Support, and the SENDCo are readily available 

for pupils who wish to discuss issues and concerns.  

Paid for centrally by the Local Authority but delivered in school: 

• Sensory Service for children with visual or hearing needs 

• Parent Partnership Service (to support families through the SEND 

processes and procedures) 

• SENSi  

Provided and paid for by the Health Services but delivered in school: 

• School Nurse advisory role   

• Occupational therapy 



 

• Speech & Language therapy: Cambridgeshire Speech Therapy 

Service 

• Specialist nurses e.g. ADHD, epilepsy, diabetes 

• Sensory Support 

HOW ARE THE ADULTS IN HOPTON HELPED TO WORK WITH 

CHILDREN WITH SEND AND WHAT TRAINING DO THEY HAVE? 

• Mrs Howard (SENDCo) is working towards the ‘National Award for 

Special Needs Co-Ordination’. 

• The school has a training plan for all staff to improve the teaching 

and learning of children including those with SEND. This includes 

whole school training on SEND issues such as ASD, Dyslexia, and 

Speech and Language difficulties. 

• DNEAT SENDCo Network 

• Affiliation to Willow Tree Learning.  

• Whole staff training to disseminate knowledge, strategies and 

experience to ensure consistency of the school’s approach for 

children with SEND. 

• Individual support staff attend training courses run by outside 

agencies that are relevant to the needs of specific children in their 

class. 

• Individual training for an identified staff member linked with the 

needs of a child with SEND or identified through the Performance 

Management process. 

HOW WILL THE TEACHING BE ADAPTED FOR MY CHILD WITH 

SEND? 

• Class Teachers plan lessons according to the specific needs of all 

groups of children in their class and will ensure that learning tasks 

are adapted to enable your child to access their learning as 

independently as possible. 

• Specially trained support staff can adapt the teachers’ planning to 

support the needs of your child where necessary. 

• Specific resources and strategies will be used to support your child 

individually and in groups. 



 

• Planning and teaching will be adapted on a daily basis if needed to 

meet your child’s learning needs. 

HOW WILL WE MEASURE THE PROGRESS OF YOUR CHILD IN 

SCHOOL? 

• Your child’s progress is continually monitored by his/her class 

teacher. 

• His/her progress is reviewed in formally every half term Reading, 

Writing and Maths using Pixl assessments. These are analysed by 

the class teacher to identify areas where your child is struggling. 

• Pupil progress meetings with the head and deputy head teacher to 

discuss children’s progress and identify areas for action, if 

necessary. 

• If your child is in Year 1 and above, but is not yet at an Assessed 

Stage, a more sensitive assessment tool is used which shows their 

level in more detail and will also show smaller but significant steps 

of progress.  

• At the end of each Key Stage (ie at the end of Year 2 and Year 6) 

all children are required to be formally assessed using Standard 

Assessment Tests (SATs). This is something the government 

requires all schools to do and are the results that are published 

nationally for end of KS2. 

• Children who have a Personal Learning Plan will be reviewed with 

your involvement every term and the Plan for the next term made. 

• The progress of children with an EHC Plan is formally reviewed at 

an Annual Review with all adults involved with the child’s 

education invited. 

• The SENDCo will also check that your child is making good 

progress within any individual work and in any group that they take 

part in. 

• A range of ways will be used to keep you informed, which may 

include: 

➢ Reading Record Booklet 

➢ Home/School contact book 

➢ Letters/Certificates sent home 

➢ Class Dojo 

➢ Additional meetings as required 



 

➢ Annual Reviews 

➢ Parent Consultations (3 times a year) 

➢ Termly 7C portfolio reviews, where targets are identified, 

what intervention will be used, the desired outcome and 

a period for this to happen. 

WHAT SUPPORT DO WE HAVE FOR YOU AS A PARENT OF A 

CHILD WITH SEND? 

• We would like you to talk to your child’s class teacher regularly so 

we know what they are doing at home and we can tell you what we 

are doing in school. This is to ensure that we share information 

about what is working well at home and school, so similar 

strategies can be used. 

• The SENDCO is available to meet with you to discuss your child’s 

progress or any concerns/worries you may have.  

• All information from outside professionals will be discussed with 

you by the person involved directly, or when this is not possible, in 

a report. The SENDCO will also arrange to meet with you to 

discuss any new assessments and ideas suggested by outside 

agencies for your child. 

• 7 Cs portfolios will be reviewed with you and your child’s 

involvement each half term. 

• Home learning will be adjusted, as needed, to your child’s 

individual needs. 

• A Home/School contact book may be used to support 

communication with you, when this has been agreed to be useful 

for you and your child or using Class Dojo messaging tool. 

• Speaking to our Pastoral Support Assistant, Mrs Jo Dixon 

It is important that you have access to up to date information advice and 
support. 

 

 

 

 



 

 

Here are some service links that you may find useful: 

https://www.norfolk.gov.uk/children-and-families/send-local-offer  - a link 

to this can be found on the school website under Parents, Useful 

Weblinks which will take you to details about the Local Offer. 

https://infolink.suffolk.gov.uk/kb5/suffolk/infolink/localoffer.page?localoffe

rchannelnew=0  this the web address for the Local Offer in Suffolk. 

www.norfolksendpartnershipiass.org.uk/news/newsletters/   - the Norfolk 

SENDIASS website. This provides additional information and support for 

parents and carers. 

www.gov.uk/government/publications/send-code-of-practice-0-to-25  - 

the Government link to the SEN Code of Practice   

www.norfolk.gov.uk/fis  - Family Information Service (FIS) - free family 

advice, guidance and all childcare and activities 0-19 yrs (25 yrs for 

young people with a disability) 

www.ipsea.org.uk - IPSEA - Independent Parental Special Education 

Advice - IPSEA has hundreds of free and downloadable website 

resources to help families get the right education for children and young 

people with all kinds of special educational needs and/or disability. 

www.kids.org.uk  - Kids Mediation are a national charity providing a wide 

range of support services to disabled children, young people and their 

families. They support children with any disability from birth to 25 years 

of age. 

www.shine-gy.org.uk  - Shine provides a range of services and activities 

for children and young people with additional needs or disabilities and 

their families in the Great Yarmouth area. 

www.autism-anglia.org.uk  - Autism Anglia is a charity dedicated to 

promoting the welfare, education and care of children and adults with 

autism, whilst also supporting their families. 

www.justonenorfolk.nhs.uk/  - Just One Norfolk is a dedicated NHS 

service providing children and young people's health services to the 

community. 

https://www.norfolk.gov.uk/children-and-families/send-local-offer
https://infolink.suffolk.gov.uk/kb5/suffolk/infolink/localoffer.page?localofferchannelnew=0
https://infolink.suffolk.gov.uk/kb5/suffolk/infolink/localoffer.page?localofferchannelnew=0
http://www.norfolksendpartnershipiass.org.uk/news/newsletters/
http://www.gov.uk/government/publications/send-code-of-practice-0-to-25
http://www.norfolk.gov.uk/fis
http://www.ipsea.org.uk/
http://www.kids.org.uk/
http://www.shine-gy.org.uk/
http://www.autism-anglia.org.uk/
http://www.justonenorfolk.nhs.uk/


 

HOW IS HOPTON ACCESSIBLE TO CHILDREN WITH SEND? 

As a school, Hopton is happy to discuss individual access requirements. 

Facilities we have at present include: 

• Class allocations can be adapted to ensure rooms are 

accessible for children with disabilities. Supported by Health, 

OT team. 

• We ensure that equipment used is accessible to all children 

regardless of their needs. 

• Before and After school provision is accessible to all children 

including those with SEND. 

• Activities and school visits are available to all. Risk 

assessments are carried out and procedures are put in place 

to enable all children to participate. However, if it is deemed 

that an intensive level of 1:1 support is required, a 

parent/carer may be asked to accompany their child during 

the activity.  

 

HOW WILL WE SUPPORT YOUR CHILD WHEN THEY ARE LEAVING 

THIS SCHOOL OR MOVING TO ANOTHER CLASS?  

We recognise that transitions can be difficult for a child with SEND and 

take steps to ensure that any transition is as smooth as possible. 

• If your child is moving to another school: 

➢ We will contact the school SENDCo and ensure he/she 

knows about any special arrangements or support that 

need to be made for your child. 

➢ We will make sure that all records about your child are 

passed on as soon as possible. 

 

• When moving classes in school: 

➢ Information is passed on to the new class teacher, in 

advance, and a planning meeting will take place with the 

new teacher. All 7 C portfolios will be shared with the 

new teacher. 



 

➢ If your child is helped by a transition book to support 

them understanding moving on then one will be made 

with them. 

 

• In Year 6:  

➢ The class teacher or class TA will attend a Transition 

Day to discuss the specific needs of your child with the 

SENDCo of their Secondary School.  

➢ The class teacher will liaise with the relevant High 

School as to the transition needs.  Completion of the 

relevant transition paperwork that is provided by the 

High School the child is transitioning to. 

➢ Folders are passed on at the end of the summer term. 

➢ Where possible, your child will visit their new school on 

several occasions and staff from the new school will visit 

your child in this school. 

➢ In certain cases, we do request the support of outside 

agencies to facilitate the transition process. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

GLOSSARY OF TERMS 

SEN    Special Educational Needs 

SEND    Special Educational Needs and/or Disabilities 

EHC Plan    Education, Health Care Plan 

SENDCO    Special Educational Needs & Disability Coordinator 

TA     Teaching Assistant 

LSA   Learning Support Assistant 

ASD    Autistic Spectrum Disorder 

NAP    Norfolk Assessment Pathways 

CEPP – The Child and Educational Psychology Practice 

7 Cs – A strengths based assessment tool 

 

 


